Notice 931

(Rev. October 2013)

Department of the Treasury
Internal Revenue Service

Deposit Requirements for
Employment Taxes

There are two deposit schedules—monthly or
semiweekly—for determining when you deposit social
security and Medicare taxes and withheld federal
income tax. These schedules tell you when a deposit is
due after a tax liability arises (for example, when you
have a payday). Before the beginning of each calendar
year, you must determine which of the two deposit
schedules you must use. The deposit schedule you
must use is based on the total tax liability you reported
during a lookback period. Your deposit schedule is not
determined by how often you pay your employees or
make deposits. See Application of Monthly and
Semiweekly Schedules, later.

These rules do not apply to federal unemployment
(FUTA) tax. See the Instructions for Form 940 for
information on depositing FUTA tax.

Deposit rules for Form 941. Your deposit schedule
(monthly or semiweekly) for Form 941, Employer's
QUARTERLY Federal Tax Return, is based on the total
tax liability you reported on Forms 941 during a
four-quarter lookback period discussed below under
Lookback period for Form 941.

Instead of making deposits during the current quarter,
you can pay your total Form 941 tax liability when you
timely file Form 941 if:

1. Your total Form 941 tax liability for either the
current quarter or the preceding quarter is less than
$2,500, and

2. You do not incur a $100,000 next-day deposit
obligation during the current quarter.

If you are not sure your total liability for the current
quarter will be less than $2,500, and your liability for the
preceding quarter was not less than $2,500, make
deposits using the semiweekly or monthly rules so you
won't be subject to failure to deposit penalties. For more
information about deposit rules for Form 941, see Pub.
15 (Circular E), Employer's Tax Guide.

Deposit rules for Forms 943, 944, 945, and CT-1.
Generally, the deposit rules for Form 941 also apply to
tax liabilities for Form 943, Employer’s Annual Federal
Tax Return for Agricultural Employees; Form 944,
Employer's ANNUAL Federal Tax Return; Form 945,
Annual Return of Withheld Federal Income Tax; and
Form CT-1, Employer’s Annual Railroad Retirement Tax
Return. However, because Forms 943, 944, 945, and
CT-1 are annual returns, the rules for determining your
deposit schedule apply to a calendar year rather than a
calendar quarter. See Lookback period for annual
returns below. For more information about deposit rules
for annual returns, see Pub. 15 (Circular E) (for Forms

944 and 945); Pub. 51 (Circular A), Agricultural
Employer’s Tax Guide (for Form 943); and the
Instructions for Form CT-1.

Federal tax deposits must be made by electronic
funds transfer. You must use electronic funds transfer
to make all federal tax deposits. Generally, electronic
fund transfers are made using the Electronic Federal
Tax Payment System (EFTPS). If you do not want to use
EFTPS, you can arrange for your tax professional,
financial institution, payroll service, or other trusted third
party to make electronic deposits on your behalf. Also,
you may arrange for your financial institution to initiate a
same-day wire payment on your behalf. EFTPS is a free
service provided by the Department of Treasury.
Services provided by your tax professional, financial
institution, payroll service, or other third party may have
a fee. For more information on making federal tax
deposits, see section 11 of Pub. 15 (Circular E). To get
more information about EFTPS or to enroll in EFTPS,
visit www.eftps.gov or call 1-800-555-4477 or
1-800-733-4829 (TDD). Additional information about
EFTPS is also available in Pub. 966, Electronic Federal
Tax Payment System: A Guide To Getting Started.

Depositing on time. For EFTPS deposits to be on
time, you must initiate the deposit by 8 p.m. Eastern time
the day before the date the deposit is due. If you fail to
initiate an EFTPS deposit on time, you may use the
same-day wire payment option discussed above.

Lookback period for Form 941. Your deposit
schedule for a calendar year is determined from the total
taxes reported on your Forms 941 in a four-quarter
lookback period. The lookback period begins July 1 and
ends June 30, as shown in the following chart. If you
reported $50,000 or less of Form 941 taxes for the
lookback period, you are a monthly schedule depositor;
if you reported more than $50,000, you are a
semiweekly schedule depositor. The lookback period for
a 2014 Form 941 filer who filed Form 944 in either 2012
or 2013 is calendar year 2012.

Form 941 Lookback Period for Calendar
Year 2014

Lookback Period
2012 2013 2014
July 1 Oct. 1 Jan. 1 Apr. 1 Calendar
thru thru thru thru « Year
Sept. 30 | Dec.31 | Mar. 31 June 30 Jan.- Dec.

Lookback period for annual returns. For annual
returns (Forms 943, 944, 945, and CT-1), the lookback
period is the calendar year preceding the previous year.
For example, the lookback period for 2014 is 2012.
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Monthly Deposit Schedule

You are a monthly schedule depositor for a calendar
year if the total tax reported for your lookback period
was $50,000 or less.

Under the monthly deposit schedule, deposit
accumulated taxes on payments made during a
calendar month by the 15th day of the following month.

New employers. Your tax liability for any quarter in the
lookback period before the date you started or acquired
your business is considered to be zero. Therefore, you
are a monthly schedule depositor for the 1st year you
are an employer. However, see the $700,000 Next-Day
Deposit Rule, later.

Semiweekly Deposit Schedule

You are a semiweekly schedule depositor for a calendar
year if the total taxes during your lookback period were
more than $50,000.

Deposit Period (Payment Days) Deposit By
Wednesday, Thursday, and/or Friday

Saturday, Sunday, Monday, and/or
Tuesday

Following Wednesday
Following Friday

Semiweekly deposit period spanning two return
periods. If a return period ends on a day other than
Friday or Tuesday, taxes accumulated on the days
during the return period just ending are subject to one
deposit obligation, and taxes accumulated on the days
covered by the new return period are subject to a
separate deposit obligation. For example, if a return
period ends on Thursday, taxes accumulated on
Wednesday and Thursday are subject to one deposit
obligation and taxes accumulated on Friday are subject
to a separate obligation. Separate deposits are required
because two different return periods are affected.

Example of Monthly and Semiweekly
Schedules

Hazel Jones reported Form 941 tax liabilities as follows:

2013 Lookback Period
3rd Quarter 2011 - $12,000
4th Quarter 2011 - $12,000

2014 Lookback Period
3rd Quarter 2012 - $12,000
4th Quarter 2012 - $12,000
1st Quarter 2012 - $12,000 1st Quarter 2013 - $12,000

2nd Quarter 2012 - $12,000 2nd Quarter 2013 - $15,000
$48,000 $51,000

Hazel is a monthly schedule depositor for 2013
because her tax liability for the four quarters in the
lookback period (3rd quarter 2011 through 2nd quarter
2012) was not more than $50,000. However, for 2014,
Hazel is a semiweekly schedule depositor because her
liability exceeded $50,000 for the four quarters in the
lookback period (3rd quarter 2012 through 2nd quarter
2013).

Deposits on Business Days Only

If a deposit is due on a day that is not a business day,
the deposit is considered to have been made timely if it
is made by the close of the next business day. A
business day is any day other than a Saturday, Sunday,
or legal holiday. For example, if a deposit is due on a
Friday and Friday is a legal holiday, the deposit will be
considered timely if it is made by the following Monday
(if that Monday is a business day). The term "legal
holiday" means any legal holiday in the District of
Columbia. For a list of legal holidays, see Pub. 15
(Circular E) or Pub. 51 (Circular A).

Semiweekly schedule depositors have at least 3
business days to make a deposit. That is, if any of the 3
weekdays after the end of a semiweekly period is a legal
holiday, you will have an additional business day to
deposit for each day that is a legal holiday. For example,
if a semiweekly schedule depositor accumulated taxes
for payments made on Friday and the following Monday
is a legal holiday, the deposit normally due on
Wednesday may be made on Thursday. This allows 3
business days to make the deposit.

Application of Monthly and
Semiweekly Schedules

The terms “monthly schedule depositor” and
“semiweekly schedule depositor” do not refer to how
often your business pays its employees or even to how
often you must make deposits. The terms identify which
set of deposit rules you must follow when an
employment tax liability arises. The deposit rules are
based on the dates wages are paid; not on when
employment tax liabilities are accrued.

Monthly schedule example. Pine Co. has a monthly
deposit schedule. It paid wages each Friday during
March, but did not pay any wages during April. Under
the monthly schedule, Pine Co. must deposit the
combined tax liabilities for the March paydays by April
15. Pine Co. does not have a deposit requirement for
April (due by May 15) because no wages were paid and,
therefore, it did not have a tax liability for the month.

Semiweekly schedule example. Maylen Smith, who
has a semiweekly deposit schedule, pays wages once
each month on the last Friday of the month. Although
Maylen has a semiweekly deposit schedule, she will
deposit just once a month because she pays wages only
once a month. The deposit, however, will be made
under the semiweekly deposit schedule as follows:
Maylen’s tax liability arises when she pays wages on
April 25, 2014 (Friday); the liability must be deposited by
April 30, 2014 (Wednesday). Under the semiweekly
deposit schedule, liabilities for wages paid on
Wednesday through Friday must be deposited by the
following Wednesday.
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$100,000 Next-Day Deposit Rule

If you accumulate a tax liability of $100,000 or more on
any day during a deposit period, you must deposit the
tax by the close of the next business day, whether you
are a monthly or semiweekly schedule depositor. The
deposit period for monthly schedule depositors is a
calendar month. For semiweekly schedule depositors,
the deposit periods are Wednesday through Friday and
Saturday through Tuesday.

For the $100,000 next-day deposit rule, do not
continue accumulating tax liabilities after the end of a
deposit period. For example, if a semiweekly schedule
depositor has accumulated a liability of $95,000 on a
Tuesday (of a Saturday-through-Tuesday deposit
period) and accumulated a $10,000 liability on
Wednesday, the $100,000 next-day deposit rule does
not apply. Therefore, $95,000 must be deposited by
Friday and $10,000 by the following Wednesday.

In addition, once you accumulate at least $100,000 in
a deposit period, stop accumulating at the end of that
day and begin to accumulate anew the next day. For
example, Fir Co. is a semiweekly schedule depositor.
On Monday, Fir Co. accumulates taxes of $110,000 and
must deposit this amount on Tuesday, the next business
day. On Tuesday, Fir Co. accumulates additional taxes
of $30,000. Because the $30,000 is not added to the
previous $110,000 and is less than $100,000, Fir Co.
must deposit the $30,000 by Friday, following the
semiweekly deposit schedule.

If you are a monthly schedule depositor and
accumulate a $100,000 tax liability on any day, you
become a semiweekly schedule depositor on the next
day and remain so for at least the rest of the calendar
year and for the following calendar year.

Example of $100,000 next-day deposit rule. Fir Co.
started its business on May 1, 2014. On May 8, it paid
wages for the first time and accumulated a tax liability of
$40,000. On Friday, May 9, Fir Co. paid wages and
accumulated a liability of $60,000, making its
accumulated tax liability total $100,000. Fir Co. must
deposit $100,000 by Monday, May 12, the next business
day. Because this was the 1st year of its business, the
tax liability for its lookback period is considered to be
zero, and it would be a monthly schedule depositor
based on the lookback rules. However, because Fir Co.
accumulated $100,000 on May 9, it became a
semiweekly schedule depositor on May 10. It will be a
semiweekly schedule depositor for at least the
remainder of 2014 and for 2015.

Adjustments and the Lookback Rule

Determine your tax liability for the lookback period
(four-quarter lookback period for Form 941 and
calendar-year lookback period for Form 943, Form 944,
Form 945, and Form CT-1) based on the tax liability as
originally reported. If you later made adjustments to
correct errors on those returns by filing a Form 941-X,

Form 943-X, Form 944-X, Form 945-X or Form CT-1X,
these adjustments do not affect the amount of the
employment tax liability for the lookback rule.

Example of adjustments and the lookback rule for
Form 941. An employer originally reported a tax liability
of $45,000 for the four quarters in the lookback period
ending June 30, 2013. The employer discovered during
January 2014 that the tax during one of the lookback
period quarters was understated by $10,000 and
corrected this error with an adjustment on Form 941-X,
Adjusted Employer's QUARTERLY Federal Tax Return
or Claim for Refund. This employer is a monthly
schedule depositor for 2014 because the lookback
period tax liabilities are based on the amounts originally
reported and they did not exceed $50,000. The $10,000
adjustment does not affect the amount of tax liability for
the lookback rule.

Accuracy of Deposits Rule

You are required to deposit 100% of your tax liability on
or before the deposit due date. However, penalties will

not be applied for depositing less than 100% if both of

the following conditions are met.

1. Any deposit shortfall does not exceed the greater
of $100 or 2% of the amount of taxes otherwise required
to be deposited.

2. The deposit shortfall is paid or deposited by the
shortfall makeup date as described below.

Makeup Date for Deposit Shortfall

Monthly schedule depositor. Deposit or pay the
shortfall with your return by the due date of the return.
You may pay the shortfall with your return even if the
amount is $2,500 or more.

Semiweekly schedule depositor. Deposit by the
earlier of:

1. The first Wednesday or Friday that falls on or after
the 15th of the month following the month in which the
shortfall occurred, or

2. The due date of your return (for the return period
of the tax liability). Form 941, Form 943, Form 944, and
Form 945 are due by the last day of the month following
the period for which the returns were made. Form CT-1
is due by the last day of the second month following the
calendar year.

For example, if a semiweekly schedule depositor has a
deposit shortfall during July 2014, the shortfall makeup
date is August 15, 2014 (Friday). However, if the
shortfall occurred on the required April 2 (Wednesday)
deposit due date for the March 28 (Friday) pay date, the
return due date for the March 28 pay date (April 30)
would come before the May 16 (Friday) shortfall makeup
date. In this case, the shortfall must be deposited by
April 30.

IRS.gov

Catalog No. 14736T


http://www.irs.gov


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.5
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [38.000 34.000]
>> setpagedevice


